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AEI Promotion Process 
 

Admission as a Doctoral 
Student 

Qualification Phase Application for doctoral 
procedure 

Submission of the thesis Defense  Last Steps 
 

      
Application as a Doctoral Candidate 
The application process is not 
uniformly regulated. Applications 
must be submitted directly to the 
departments/institutes. 
The groups of people who are 
permitted to accept doctoral 
candidates are regulated in §4 of the 
AEI doctoral regulations (PromO). 
 
Application for Doctoral Studies 
The application and other 
documents must be submitted to 
the doctoral office once the 
supervision has been confirmed. 
Only complete applications can be 
processed. 
The documents to be submitted are 
listed in the current application 
form. 
 
If the degrees do not fall under § 7 
(8) PromO, the documents will be 
forwarded to the Admissions 
Committee for equivalence 
assessment. The final decision will 
be made by the Faculty Council at its 
meetings (FRS). 
 
Deadlines for applications are 
determined by the FRS dates, which 
can be viewed online, and must be 
submitted at least 10 days in 
advance. 
 
The approval will be sent to the FRS 
by email. 

During the qualification phase, 
practical and/or theoretical work is 
carried out on the research topic. 
The results are summarized and 
scientifically analyzed in the 
dissertation. 
 
The thesis must be scientifically 
noteworthy, demonstrate progress 
in knowledge, and show that the 
doctoral candidate has the ability to 
conduct independent scientific work 
and present the results 
appropriately (§10 (1) PromO). 
 
In general, the dissertation should 
be written as a monograph or as a 
publication-based (cumulative) 
dissertation. 
 
While a monograph requires at least 
one publication as a first author, 
cumulative dissertations must 
include at least two 
publications in internationally 
renowned journals or series as first 
author. 
 
Additional publications that are not 
part of the dissertation may be 
produced. 
 
If the doctoral program is 
discontinued, or if the supervisor or 
the doctoral title to-be-obtained 
changes, the Doctoral Office must be 
informed. 

Before the dissertation can be 
submitted, the examination 
committee must be formed and 
approved by the faculty council. 
 
The composition of the examination 
board is determined by §4 (2) 
PromO. 
 
The Application for admission to the 
Doctoral Examination Procedure 
must be submitted to the doctoral 
office at least 10 days before the 
faculty council meeting dates. 
 
The doctoral candidates will be 
notified of the committee's approval 
or any changes by email after a few 
days (once the protocol has been 
drawn up). 
 
The dissertation can now be 
submitted to the doctoral office by 
appointment. 

Once the dissertation and associated 
documents and evidence have been 
received (see application for 
doctoral procedure), the work will 
be handed over to the reviewers. 
 
The assessment should not take 
longer than two months. 
 
Once all the necessary reviews have 
been received, the thesis will be 
made available for public inspection 
at the doctoral office for two weeks 
plus a three-day objection period. 
 
After the deadline has passed and 
no objections have been raised, the 
doctoral office will obtain the 
declaration of readiness for printing 
from the primary supervisor. 
 
The date for the defense can be 
communicated to the doctoral office  
a) six weeks’ notice (after the start of 
the public display) or 
b)  three weeks after receipt of the 
declaration of readiness for printing. 
 
Any other lead times must be 
clarified with the doctoral office in 
advance. 

The oral examination (Rigorosum or 
Defense) consists of 
1. A public academic lecture 
(doctoral colloquium), 
2. a closed oral examination 
(disputation), and; 
3. a closed consultation on the 
grading and announcement of the 
results. 
 
The dean may (in accordance with 
§4 PromO) appoint substitute 
members to the 
examination board if members are 
unable to attend the oral 
examinations at short notice 
(e.g. due to illness). 
 
Once the examination documents 
have been received by the 
chairperson at the doctoral office, a 
provisional certificate will be issued. 
The certificate is valid for one year. 
During this period, all final work 
must be completed by the doctoral 
candidate. 
If this period expires, all examination 
results will become invalid. (§ 15 
PromO) 

Once the oral examination has been 
passed, the research work must be 
made available to the scientific 
community within 12 months in 
order to complete the doctorate. 
The appropriate forms are specified 
in § 15 (4) PO. 
 
Further information will follow with 
the provisional certificate. 
 
Once all points have been 
completed, the doctoral certificate 
will be issued and the doctoral title 
may be used. 
The original will be handed over by 
the dean at the annual doctoral 
graduation ceremony. 
 
Two certified copies will be issued in 
advance as proof of successful 
completion of the doctorate. 
 
Please notify the doctoral office of 
any changes to your personal data, 
particularly your contact details in 
the event of a move or job change, 
so that everything can be run 
smoothly. 

 

 


